SIXTH WORKING DAY – INSTRUCTION - REG

Every HMs must enter the student’s details and give student promotion in sampoorna today itself .
After entering the details go to 6th working day link given bellow the admission
Carefully read instruction and circular and help desk number given in 6th working day link.
All HMs must fill the mandatory Feld in student’s admission form.
Go to school proforma read it and if you want to make changes in the proforma go back to sampoorna click school details then click edit school details and make changes then save it. After making changes again go to school proforma fill the Feld (that is boys, girls, mixed and rural or urban) then save it.
Now you can see the 6th working day report near school proforma click it.
[bookmark: _GoBack]A window will open now verify the number of students given in each column and row in the two table (language and student details table).
If there is any change showing in sixth working day strength go back to admission make necessary changes.
After changing it again go to 6th working day report and click synchronize button (click here to synchronize). 
Again check the details.
Confirm the details by declaring the form and click conformation button (confirm only 8th June at 11 am)
Take the print and counter sign it then submit the print at AEO Office on 8th June at 12 pm.
For resetting the details contact AEO Office before 2:00 pm.
Further details plz contact Aluva AEO office  : 9072947496
IT School :- 7012778328


 
 


